
S3 Reports Tool 



Genera&ng a Custom 
Report 

Login using JPL username and 
password. Make sure LDAP is selected. 



Genera&ng a Custom 
Report (Cont.) 
A>er Login, the user is directed to the 
‘Shared Reports’ Folder. 

For this example, we will click on the 
‘InteracFve’ folder.  



Genera&ng a Custom 
Report (Cont.) 
Clicking on the ‘InteracFve’ folder, will 
display a number of reports. 

For this example, we will select 
‘Schedule AllocaFon InteracFve’.  

In the ‘InteracFve’ page, click on the 
‘Schedule AllocaFon InteracFve’ icon. 



Genera&ng a Custom 
Report (Cont.) 
A>er clicking the Schedule AllocaFon 
InteracFve report’s icon, the user will 
be taken to the query page for that 
report. Each report contains different 
elements for the user to select. The 
‘Schedule AllocaFon InteracFve’ 
report will allow a user to select: 

Master or Private Workspace  

Mission  
Ground Antenna  

ARributes 



Genera&ng a Custom 
Report (Cont.) 

To filter for specific elements in the 
query, simply double click the item to 
add it to ‘Selected’ column to  
include in the report query.  

NOTE: Users do not need to filter in 
the query page, they can select to filter 
a>er the report has been  
generated.  

In this example CAS was selected as 
the mission. 



Genera&ng a Report 
(Cont.) 
Users can also add different aRributes 
to the query, such BOA, BOT, EOT, and 
EOA, etc. 

For each report, certain aRributes are 
assigned to the query by default. Users 
can choose to add more by double‐
clicking on the aRribute in the 
‘Available’ list or remove an aRribute 
by double clicking on it in the 
‘Selected’ list. 

A>er the user has made their 
selecFons, the user will click the run 
‘Run Report’ buRon at the boRom of 
the page.  



Genera&ng a Report 
(Cont.) 
Clicking the ‘Run Report’ buRon will on 
the query page will direct the user to a 
new page. Typically this page is where 
the user will select a Fme interval for 
the report. The choices for the Fme 
intervals are: 

Start and End DOY  
Start and End Time  

Start and End Week 

Double click on a Fme interval and 
click ‘Run Report’ at the boRom of the 
page. In this example, ‘Start and End 
Week’ was selected.  



Genera&ng a Report 
(Cont.) 

A>er SelecFng the type of Fme 
interval, the user will be required to 
enter the specific interval desired.  

In this example the actual ‘Start and 
END Week’ has been entered as 
201003= 2010, week 3. A>er the Fme 
interval has been entered, the user will 
click ‘Run Report’.  



Genera&ng a Custom 
Report (Cont.) 
A>er the user has selected entered the 
Fme interval and clicked the ‘Run 
Report’ buRon, a ‘Processing Request’ 
page will appear.  



Genera&ng a Custom 
Report (Cont.) 
When processing has completed, the 
report will be displayed in the web‐
browser.  

The report will include all aRributes 
selected for the Fme interval specified.  

If a filter was used for a specific 
mission, the report should only show 
metrics for the mission the user 
filtered on.  

For this example, CAS was selected as 
the mission, for week three in year 
2010.  



Filtering a Custom Report 
by Data 
Once the report is generated users can 
filter the report by clicking the ‘Data’ 
buRon and selecFng  ‘Filter on 
SelecFons’. Using this method, will 
permanently change the user’s report 
output.  



Filtering a Custom Report 
by Data (Cont.) 
Once the ‘Filter on SelecFons’ buRon 
has been selected, the report view will 
change and allow users to select data 
to filter on.  



Filtering a Custom Report 
by Data (Cont.) 
Click the box next to the metric to 
select the elements you want to keep 
for the new filtered report. Any box 
can be selected to filter on.  

For this example, the user will filter for 
‘Start DOY = 023’, by clicking on the 
box to the le> of the metric ‘023’ in 
the ‘Start DOY’ column.  

Even though there are three entries for 
DOY 023, only one needs to be 
selected.  

When done selecFng the desired 
elements, the user will click ‘Apply’ in 
the ‘Filter on SelecFons’ pane. This will 
generate a new report output.  



Filtering a Custom Report 
by Data (Cont.) 
Once the filter has been applied, the 
new report will display only tracks 
meeFng the filter criteria.  

NOTE: When the new report is 
generated, the ‘View Filter’ pane is sFll 
displayed. If the user wants to 
conFnue filtering, they can repeat the 
previous steps and generate a new 
report output. If the user does not 
want to add addiFonal filters, they can 
click ‘Cancel’ to return to the normal 
report view.  



Filtering a Custom Report 
by View 
Once the report is generated users can 
filter how they view data by right 
clicking on a column and selecFng 
‘Filter On’.  

NOTE: When using the ‘View’ Filter, 
the contents of the report are not 
changed, only the view is changed.  

In this example, the user will be 
filtering on ‘Start DOY’.  

NOTE: Users may also change the 
name of the aRribute.  From the drop 
down menu, there is also opFon for 
“Rename” 



Filtering a Custom Report 
by View (Cont.) 
A ‘View Filter’ pane will display at the 
top of the page.  



Filtering a Custom Report 
by View (Cont.) 

Click on the ‘Qualify’ tab. In the drop 
down menu, select ‘Equals’. The last 
text field will be where you type the 
text you  the user will want to filter on. 
In this example, ‘Start DOY’ will be 
filtered on ‘023’.   

A>er the all the fields for the filter 
have been entered, the user will click 
‘Apply’. 



Filtering a Custom Report 
by View (Cont.) 
Now the view filter is ready to be 
applied to the report. The ‘View Filter’ 
pane will display: 

‘Start DOY (ID) Equals 23’ 

The user will then click ‘Apply’ once 
more.  



Filtering a Custom Report 
by View (Cont.) 
The report has now filtered the view 
for ‘Start DOY’ 023.  



Filtering a Custom Report 
by View (Cont.) 
To undo the view filter. The user will 
need to click on the ‘X’ next to ‘Start 
DOY (ID) Equals 23’ and click ‘Apply’. 

This will remove the filter and return 
the report to its original view.  



Summary of Report CustomizaFon   

•  A variety of filters can be used to drill into the data sets.  
•  Rows and Columns can be merged to create different views of 

the report. 

•  If the report supports graphs, users can view the data 
graphically.  

•  Columns and Rows can re‐arranged and sorted using the pivot 
and sort funcFons. 

•  New aRributes can be added on‐demand via the report tool’s 
object viewer.  



Saving a Report 
To save a report, click on ‘File’ then 
select ‘Save As…’ 



Saving a Report 
To save a report, click on ‘File’ then 
select ‘Save As…’. 

Enter a file name in the pop‐up and 
click ok.  This will save the report 
online in the user’s “My Shared 
Reports” area.  



Expor&ng a Report 
To export a report into Excel with plain 
text, CSV, Excel with formahng, HTML, 
or plain text, click on ‘File’ and select 
‘Export…’ 



Expor&ng a Report (Cont.) 
When the ‘Export…’ funcFon is 
selected from the ‘File’ menu item, the 
browser will open a new tab or 
window.  

The new window will give the user 
opFons to export the the report 
parFally or in its enFrety in a number 
of formats. For this example, the 
whole report will be selected and 
exported to Excel in plain text. 

Once the selecFons have been made, 
the user will click the ‘Export’ buRon in 
the lower right‐hand corner.  



Expor&ng a Report (Cont.) 
When the ‘Export…’ funcFon is 
selected from the ‘File’ menu item, the 
browser will open a new tab or 
window.  

The new window will give the user 
opFons to export the the report 
parFally or in its enFrety in a number 
of formats. For this example, the 
whole report will be selected and 
exported to Excel in plain text. 

Once the selecFons have been made, 
the user will click the ‘Export’ buRon in 
the lower right‐hand corner.  

The report should be exported to the 
user’s local machine.  



Crea&ng a PDF 
To export a report into PDF format, 
click on ‘File’ and select ‘PDF…’ 



Crea&ng a PDF (Cont.) 
When the ‘PDF…’ funcFon is selected 
from the ‘File’ menu item, the browser 
will open a new tab or window.  

The new window will give the user 
opFons to export the the report 
parFally or in its enFrety. It will also 
allow to specify size and page 
orientaFon opFons.   

Once the selecFons have been made, 
the user will click the ‘Export’ buRon in 
the lower right‐hand corner.  

The PDF should be exported to the 
user’s local machine.  



Other Types InteracFve of Reports 

– Gap/Overlap by mission 

– Tracking Hours (Incl Setup/Teardown) 
– Tracking Hours (Excl Setup/Teardown) 
– View Period Event (InteracFve) 
– Change History 
– Locked AllocaFons 
– Unallocated Time by Antenna 



Gap/Overlap by Mission 



Tracking Hours (Incl. Setup/Teardown) 



Tracking Hours (Excl. Setup/Teardown) 



Change History 



Locked AllocaFons 



Unallocated Time By Antenna 



File Oriented Schedule Support 
Reports 

– View Period Event File 
– 7‐Day Schedule 
– Schedule AllocaFon File 



View Period Event (File) 



7‐Day Schedule 



Schedule AllocaFon File 



Example of Graphical Reports 

– Tracking Hours (Excl Setup/Teardown) 
•  VerFcal Bars Graph 

– Unallocated Time by Antenna 
•  VerFcal Lines Graph 

– Gap/Overlap By Mission 
•  VerFcal Bars Graph 

– Tracking Hours by Mission 
•  Dashboard 



Tracking Hours  
(VerFcal Bars Graph) 



Unallocated Time by Antenna 
(VerFcal Lines Graph) 



Gap/Overlap by Mission 
(VerFcal Bars Graph) 



Tracking Hours by Mission 
Dashboard 


